
To launch PowerTeacherPro: 
Click the PowerTeacher Pro Link under any Course Name or Click PowerTeacher Pro in the Navigation menu. 

Note: You will still be able access PowerSchool Gradebook by clicking the Launch icon at the bottom of the navigation 

menu.  

 

When you first log into PowerTeacher Pro you will see an introductory message and key features of the window are 

highlighted.  Click Close on the Welcome message to begin working with PowerTeacher Pro.  If you want to return to this 

screen later, click the ? icon (Help) and select Getting Started.  You can also access the help menu and tips and tricks 

through the ? icon. 

 

 



Creating Categories in PowerTeacher Pro: 
There are 4 district created categories in PowerTeacher Pro:  Classwork, Project, Quiz, Test.   

You may also create your own categories by clicking the  icon and selecting category.  On the Category tab, 

select the class(es) this category will be used in. Enter a Category Name.  You may also assign a color to the category, 

choose whether the category is active or inactive and/or write description for the category. Click Save.   

 

To edit a category, inactivate a category or re-order your category list, select grading from the left hand side of the window, 

then categories. 

Create Assignments in PowerTeacher Pro 

Click the  icon and select assignment. 

Select the classes that will complete this assignment.  Note:  When you are done selecting classes, click outside of the 

drop down list.  Do not click save.  This will save the assignment and exit the create assignment dialog box.  Enter the 

remaining assignment information.  Note: The due date must fall within term dates in order to count in the final grade 

for the term.  See the current school calendar for term start/end dates. 

 

 

 

 

 

 

 

 

 

 

 

To view a list of all 

assignments, click the 

grading icon and select 

Assignment List. 

 



Enter Grades in PowerTeacher Pro 
Click the Grading Icon, select scoresheet. 

Grades may be entered in the assignment column or the Score Inspector to the right. 

Important: Click SAVE when done entering grades.  Grades won’t be reflected in the final grade column for the term 

until they have been saved. 

 

 

Click  in the upper left to return to the PowerSchool. 

Modify Gradebook Setup 
With PowerTeacher Pro, the district is able to set the term 

weighting for gradebooks.  Your gradebook has already been setup 

for Y1, S1 and S2. PLEASE DO NOT MODIFY THE DISTRICT 

SETTINGS FOR TERM WEIGHTS.  However, if you would like to use 

category weights, instead of total points for Q1, Q2, Q3 and Q4, 

you may modify your gradebook setup. 

Click Settings, then Traditional Grade Calculations. 

  



Click the pencil icon in the Actions column for the Quarter you wish to modify. 

 

 Select the Category Weighting from the Type drop down menu. Choose a category from the Attribute drop down menu.  

Assign a weight to the category.  Click the + sign to add additional categories.  Remember:  Only assignments with a 

category included in the category weights will count towards the final term grade.  

Click Save. 

 


