Research and Evaluation Specialist

REPORTS TO: Assistant Superintendent of Teaching and Innovation.

PRIMARY FUNCTIONS:
Researches, develops, and effectively implements systems to increase the effective collection, reporting, analysis,

and use of data at all levels of the district, with a focus on improving student learning, assessment, and monitoring.

Responsible for functions related to the preparation of all State and Board-mandated reports, program evaluations,

research studies, and statistical reports.

RESPONSIBILITIES INCLUDE:

Direct the communication, coordination, and reporting for required state tests and district assessments
Research, develop, and effectively implement systems for increasing the effective collection, reporting,
analysis, and use of academic data at all levels of the district, focused on improving student learning and
performance on the state Accountability Index

Research, plan, and implement academic accountability systems that are based on effective data-driven
performance parameters

Provide quantitative and qualitative evaluation reports for various educational programs as required by
the Superintendent of Schools

Direct all required formative and summative state and district assessments used to guide curricular
implementation, monitor student achievement, and evaluate administrator and teacher effectiveness
Maintain technology systems that house PreK-12 student performance data

Develop and implement tools that support the compilation of student measures to assist in the evaluation
of administrators and teachers, to ensure transparent accountability

Provide district/school training and technical support to ensure that all district assessments are
administered with fidelity

Provide staff with professional development activities related to test administration, data collection,
report design, and data analysis

Oversee the school's climate plans and serve as School Climate Coordinator

Supervise the Career and Technical Education department and associated grants

Monitor and implement the McKinney-Vento homeless grant

Plan and oversee elementary summer school

Collaborate with external stakeholders with respect to educational research and program evaluation
Performs other duties that may be assigned by the supervisor

SKILLS, KNOWLEDGE, QUALIFICATIONS, AND EXPERIENCE:
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Minimum of three (3) years of experience as an administrator

Working knowledge of effective testing programs

Working knowledge of databases and spreadsheets

Demonstrated ability to write and organize comprehensive reports

Knowledge of school, district, state, and national assessments

Knowledge of and ability to communicate and train staff in the nuances of the CSDE Accountability System

CERTIFICATION REQUIREMENTS:
Connecticut Certification in Administration and Supervision (092).

SALARY AND TERMS OF EMPLOYMENT:



Per Contract

EVALUATION:
Evaluated annually.

UNION AFFILIATION: Meriden Administrators Association
NOTE: The above description covers the principal duties and responsibilities of the job. The description shall not,

however, be construed as a complete listing of all duties or as a contract. In all cases, these relationships,
functions, and their applications are subject to change by the Superintendent of Schools.



