College and Career Coordinator
Job Description:

The College and Career Coordinator (CC Coordinator) will collaborate with students, families, school counselors,
teachers, and administrators to help students identify their strengths, interests, and abilities in order to make
informed decisions about their career and post-secondary pathways.

The CC Coordinator will be responsible for implementing school and district-wide initiatives to promote college
access and enrollment, including but not limited to:

College application campaigns

FAFSA completion initiatives

Senior Signing Day

10th Grade College Visits

Summer Bridge Program for incoming seniors

Additionally, the CC Coordinator will support Career Programming efforts such as:

Naviance exploration

Apprenticeships

Career-focused field trips

Lunch and Learn presentations

Classroom activities

The MxCC College Career Pathways (CCP) Program

The CC Coordinator will also lead the collection and analysis of student data for school staff, including the College
and Career Task Force and the Supervisor of Data Integration and Post-Secondary Planning.

Furthermore, this position will be responsible for building and maintaining relationships with families, higher
education partners, and local businesses to support the continued development of Meriden’s College and Career
Readiness (CCR) programming.

Additional responsibilities may be assigned by the supervisor as needed.
Qualifications:

Experience in College and Career Readiness programming and strategies.
In-depth knowledge of college admissions processes.
Strong organizational and project management skills.

Proficiency in PowerPoint, Google Suite, Excel, and Naviance.
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