Assistant Superintendent for District Programs and Finance
Job Description
Part |: Position Summary

Provides executive oversight, strategic planning, and administrative leadership for Middle
School Oversight, Fine & Performing Arts, Physical Education & Health departments, Adult
Education, High School Credit Diploma programs, and regular education alternate pathway
programs (Success Academy). Exercises direct supervisory authority over the district’'s
085-certified Business Manager. Advances district strategic priorities—including equity,
academic achievement, and student retention—through targeted program development,
resource alignment, and cross-departmental integration.

Part II: Supervision and Controls over the Work

Serves under the broad guidance and administrative oversight of the Superintendent of
Schools. Held responsible for district-wide results in the planning, execution, and evaluation of
assigned academic, alternative, and operational areas. Work must strictly comply with
Connecticut General Statutes (CGS), Connecticut State Department of Education (CSDE)
regulations, local Board of Education policies, federal guidelines, and applicable collective
bargaining agreements.

Part Ill: Major Duties and Responsibilities

1. District Executive Leadership:
Serves as a key member of the Superintendent’s Cabinet. Collaborates on district-wide
strategic planning, policy alignment, and administrative decision-making to drive
equitable student outcomes across all middle school, alternative, and specialized
program pathways.

2. Strategic Planning & Academic Innovation:
Drives vision and curriculum alignment for Middle School Oversight, Arts, Physical
Education, Adult Education, and alternative education initiatives. Anticipates
demographic shifts and educational trends to design, implement, and scale
non-traditional secondary pathways, including the Success Academy and High School
Credit Diploma programs.

3. Business Manager Oversight & Fiscal Alignment:
Directly supervises and evaluates the district’'s 085-certified Business Manager.
Collaborates with the Business Manager to align program budgets, state/federal grant
funding, and resource allocations with academic priorities, ensuring fiscal integrity and
compliance with state guidelines without direct involvement in day-to-day transactional
processing.

4. Departmental & Programmatic Supervision:
Exercises direct executive oversight, goal-setting, and evaluation for assigned academic
and operational divisions. Direct reports and program areas include:



District 085-Certified Business Manager
Middle School Principals / Middle School Education Directors
Supervisor/Director of Fine & Performing Arts
Supervisor/Director of Physical Education & Health
Director/Administrator of Adult Education & High School Credit Diploma
Programs

o Program Administrator / Lead of Success Academy (Regular Education,

Alternate Ed)

Contractual Agreements & External Partnerships:
Develops, negotiates, and oversees external community partnerships, interdistrict
agreements, alternative learning programs, and specialized department programming.
Policy Formulation & Compliance:
Formulates, reviews, and updates district policies related to assigned academic
programs, graduation requirements, alternative pathways, and adult learning models.
Co-facilitates the District’'s Policy Review Team and ensures strict adherence to CSDE
mandates and Title IX guidelines within athletic and physical education programs.
Labor Relations & Collective Bargaining:
Participates on the District Bargaining Team under the Connecticut Teacher Negotiation
Act (TNA) and associated non-certified bargaining units. Responds to administrative
grievances, assists in strategy formulation, and enforces collective bargaining
agreements across supervised units.
Program Evaluation & Data Analysis:
Establishes continuous improvement frameworks using student achievement data,
program completion rates, credit attainment stats, and equity metrics to assess program
efficacy across middle schools, Adult Ed, and alternative programs. Delivers formal
evaluation reports and strategic recommendations to the Superintendent and Board of
Education.
Crisis Management & District Incident Command:
Serves as a key executive first responder to emergency and after-hours situations
involving assigned facilities and programs. Supports the district’s Incident Command
System (ICS) and emergency response protocols.
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Performs other duties as assigned by the Superintendent.

Part IV: Minimum Qualifications

1.

Demonstrated success in leading within culturally and linguistically diverse urban public
school settings, with a proven commitment to educational equity.

Hold or be eligible for Connecticut State Department of Education (CSDE) Intermediate
Administration and Supervision endorsement (Intermediate Administrator #092).
Minimum of five (5) years of successful administrative leadership experience at the
building or central office level.



Part V:
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Demonstrated track record in executive oversight, curriculum/program design, staff
supervision, and strategic resource management.

Deep knowledge of Connecticut General Statutes regarding public education, alternative
education frameworks, adult education funding, and labor relations (TNA).

Strong analytical, conflict resolution, and oral/written communication skills.

Desired Qualifications

Hold or be eligible for CSDE Superintendent of Schools endorsement (#093).
Direct administrative experience managing middle schools, alternative education
models, or adult credit diploma programs in an urban environment.



